
LOGGING INTO
ONLINE BANKING

FOR THE FIRST TIME



1). Enter Login name & Password. Click Submit.



2). Choose between Email or SMS for Contact type. Enter a name for the contact method & enter 
the contact method info. The name can just be a nickname such as ‘John’s cell or John’s email’. 



3). A confirmation code will be sent via text or email, depending on what was chosen on previous 
screen. Enter confirmation code & click Submit.



4). Choose a login name & click Submit. Login cannot have special characters. 



5). Enter current password  & then enter a new password twice. Please read screen for 
acceptable passwords.



6). If wanted, enter email address & click Register. Otherwise, choose ‘later or ‘Opt Out’. This is to 
sign up for e-statements. If customer chooses Register, look at e-statement PowerPoint & follow.



7). If you want e-statements, click ‘Opt In’. Otherwise, click ‘Later or Opt-Out’.



8). Click ‘Accept’ to agree to online banking agreement. It will then take you to your accounts.




