
• Complete a Direct Deposit Transfer Form (attached)

• Provide the form to your employer’s Human Resources 
Department or to payroll processing

Step 1: Set up direct deposit

• Complete an Automatic Payment Change Form for each 
payee or biller (attached)

• Give a completed form to each payee or biller

Step 2: Transfer automatic payments (ACH transactions)

• Make sure all outstanding checks and debit card/ATM 
transactions have cleared

• Make sure your direct deposits and automatic 
withdrawals are now appearing on your Solutions North 
Bank statement

• Contact your former bank about how to close your 
account there

Step 3: Close your old account

MAKE THE SWITCH. 
S W I TC H I N G  TO  S N B  I S  A S  E A S Y  A S  1 ,2 ,3



To:

Name

Company Name

Company Address

City, State, Zip Code

Employee ID Number

I would like to:    Establish Direct Deposit      Change my existing Direct Deposit

Social Security Number

I authorize  (employer/3rd party) to make these deposits 

directly to my Solutions North Bank account(s) shown above and authorize Solutions North Bank to 
accept these deposits. 

Account Number    Checking     Savings

101103327
Solutions North Bank Routing Number

Amount (in dollars or percentage of deposit)

Account 1

Account Number    Checking     Savings

Amount (in dollars or percentage of deposit)

Account 2

Sincerely,

Customer Signature

Customer Name (printed)

Customer Address

City, State, Zip Code

Date

Customer Phone Number

Customer Email Address

Direct Deposit Transfer Form



I would like to change accounts for automatic withdrawals. Below is the information you will need to 
switch my payments from my former bank account to my new bank account. Please follow the date 
below to end payments and begin to draw from my Solutions North Bank account. 

Date to Discontinue Withdrawal

Company Making Withdrawal

Company Address

City, State, Zip Code

Bank Name

Bank Routing Number

Account Number

  Checking     Savings

Reason For Payment

On (date)

My Former Bank Account

101103327
Solutions North Bank Routing Number

Solutions North Bank Account Number

  Checking     Savings

My New Solutions North Bank Account

Sincerely,

Customer Signature

Customer Name (printed)

Customer Address

City, State, Zip Code

Date

Customer Phone Number

Customer Email Address

Routing Number Checking Account Number

Automatic Payment Change Form


